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§ 410.502 Authority of the head of an 
agency. 

(a) In writing, the head of an agency 
may authorize an agency employee to 
accept a contribution or award (in cash 
or in kind) incident to training or to 
accept payment (in cash or in kind) of 
travel, subsistence, and other expenses 
incident to attendance at meetings if 

(1) The conditions specified in section 
4111 of title 5, United States Code, are 
met; and 

(2) In the judgment of the agency 
head, the following two conditions are 
met: 

(i) The contribution, award, or pay-
ment is not a reward for services to the 
organization prior to the training or 
meeting; and 

(ii) Acceptance of the contribution, 
award, or payment: 

(A) Would not reflect unfavorably on 
the employee’s ability to carry out of-
ficial duties in a fair and objective 
manner; 

(B) Would not compromise the hon-
esty and integrity of Government pro-
grams or of Government employees and 
their official actions or decisions; 

(C) Would be compatible with the 
Ethics in Government Act of 1978, as 
amended; and 

(D) Would otherwise be proper and 
ethical for the employee concerned 
given the circumstances of the par-
ticular case. 

(b) Delegation of authority. An agen-
cy head may delegate authority to au-
thorize the acceptance of contribu-
tions, awards, and payments under this 
section. The designated official must 
ensure that— 

(1) The policies of the agency head 
are reflected in each decision; and 

(2) The circumstances of each case 
are fully evaluated under conditions 
set forth in § 410.502(a). 

(c) Acceptance of contributions, 
awards, and payments. An employee 
may accept a contribution, award, or 
payment (whether made in cash or in 
kind) that falls within the scope of this 
section only when he or she has spe-
cific written authorization. 

(d) When more than one non-Govern-
ment organization participates in mak-
ing a single contribution, award, or 

payment, the ‘‘organization’’ referred 
to in this subsection is the one that: 

(1) Selects the recipient; and 
(2) Administers the funds from which 

the contribution, award, or payment is 
made.

§ 410.503 Records. 

An agency shall maintain, in such 
form and manner as the agency head 
considers appropriate, the following 
records in connection with each con-
tribution, awards, or payment made 
and accepted under authority of this 
section: The recipient’s name; the or-
ganization’s name; the amount and na-
ture of the contribution, award, or pay-
ment and the purpose for which it is to 
be used; and a copy of the written au-
thorization required by § 410.502(a).

Subpart F—Evaluating Training

§ 410.601 Responsibility of the head of 
an agency. 

Under provisions of chapter 41 of title 
5, United States Code, and Executive 
Order 11348, the agency head shall 
evaluate training to determine how 
well it meets short and long-range pro-
gram needs by occupations, organiza-
tions, or other appropriate groups. The 
agency head may conduct the evalua-
tion in the manner and frequency he or 
she considers appropriate.

§ 410.602 Records. 

An agency head shall retain records 
of these evaluations in such form and 
manner as he or she considers appro-
priate.

Subpart G—Reports

§ 410.701 Reports. 

Each agency shall maintain records 
of its training plans, expenditures and 
activities as required in § 410.302(d), 
§ 410.311, § 410.406, § 410.503, and § 410.602 
and report its plans, expenditures and 
activities to the Office of Personnel 
Management at such times and in such 
form as the Office prescribes. 
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